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PROVINCIAL TREASURY CIRCULAR 23 OF 2014: COMPLIANCE
MONITORING ON MONTHLY REPORTING OF SUPPLY CHAIN
MANAGEMENT INFORMATION BY DEPARTMENTS AND PUBLIC ENTITIES

1. PURPOSE

11.  This circular serves to remind Heads of Department and Chief Executive
Officers of Public entities about their obligation to submit monthly reports on
the implementation of Supply Chain Management to the Provincial Treasury.

2. BACKGROUND

2.1.  Part of the mandate entrusted to the Provincial Treasury is to oversee and
monitor the implementation of Supply Chain Management by departments
and public entities listed on schedule 3C to the Public Finance Management
Act in the Province. To achieve this objective, the Provincial Treasury,
amongst other things, relies on monthly reporting of Supply Chain
Management information. In terms of Sub-regulations 16A11.1 and 16A11.3 of
the Treasury Regulations, Government institutions that are delegated to the
Provincial Treasury are required to submit information on Supply Chain
Management, in the format and at intervals as it may be determined by the
Provincial Treasury.

3. SUBMISSION OF MONTHLY REPORTS ON SUPPLY CHAIN
MANAGEMENT

3.1. It has come to our attention that most of the departments and public entities
do not comply with the requirement to submit reports as required. This is a
cause for great concern to the Provincial Treasury and we would like to
encourage departments and public entities to improve in this regard and
comply. The Provincial Treasury has revised the reporting template and
would like to request all departments and public entities to submit
information relating to the implementation of Supply Chain Management on
a monthly basis, in the format as captured on the attached revised template.
Monthly reports in this regard should be submitted to the Provincial Treasury
within seven days of the end of each month, for the attention of Mr Caesar
Twala at e-mail address: ctwala@mpg.gov.za Heads of Department and Chief
Executive Officers of Public entities are requested to disseminate the contents
of this Circular to their respective Supply Chain Management Units for
implementation in order to enhance compliance.
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PFMA COMPLIANCE MONITORING TEMPLATE ON MONTHLY REPORTING OF SUPPLY CHAIN MANAGEMENT INFORMATION
GOVERNMENT INSTITUTION : R —— e T R R A S R A e et e R P, S P e
PERIOD OF REPORTING 3 B, T, S R i e

REF COMPLIANCE AREA CONFIRMATION OF STATUS DOCUMENTARY PROOF

CURRENT STATUS

NUMBER OF INCIDENTS

YES NO

In terms of Practice Note 8 of
2007/2008, the required goods,
WOrks or services estimated
above R10 000 up to R500 000
(applicable taxes included) can

Are  there instances
whereby goods, works or
service were procured
through quotations, for
the threshold rand values

~2-

-
]

L]

If confirmation on status is yes,
indicate the total number of
incidents whereby goods, works
or services were procured
through quotations for the

If confirmation on status ,M
yes, provide documentary
proof which should reflect
on -

- service rendered per

be procured by way of | estimated in excess of threshold rand-vaiues estimated case
quotations. R10 000 up to R500 000 above R10 000 up to R500 000 | - appointed  service-
(applicable taxes (applicable taxes included) and provider per case;
Government institutions should | included? the total amount spent. and
invite quotations from as many - amount paid per
service-providers as possible 1’ service rendered.
that are registered on the i
suppliers’ data-base.
Number of | Total Amount
incidents spent
T, v ] Reus 5
-
Practice note 8 of 2007/2008 | Are there instances If confirmation on status is yes, | If confirmation on status is

provides for procurement of
goods, works or services
estimated in excess of R500 000

(applicable  taxes included)
through  competitive  bidding
processes.

whereby goods, works or
services were procured
through the open tender
processes?

indicate the total number of
incidents whereby goods, works
or services were procured
through the open tender system
and the total amount spent.

-

Number of Total amount
incidents spent

yes, provide documentary
proof which should reflect
on -

- service rendered per

case

= appointed  service-
provider per case;
and

- amount paid per
service rendered.




REF COMPLIANCE AREA CURRENT STATUS CONFIRMATION OF STATUS NUMBER OF INCIDENTS DOCUMENTARY ..uWOOm
YES NO
3. Practice note SCM3 of 2003 | Did the department or . ' If confirmation on status is yes, | If confirmation on status is
provides for the procurement of public entity at any stage indicate the number of incidents | yes, provide documentary
consultancy services through engage the services of whereby consultants were | proof which should reflect
competitive bidding process if | consultants? engaged as well as the total | on :-
the required services are amount spent. - service rendered per
estimated in excess of R500 000 . case
(applicable taxes included). l‘\ = appointed  service-
provider per case;
and
Number of | Total Amount - amount paid per
incidents spent service rendered.
4. In terms of Sub regulation | Did the department or If confirmation on status is yes, | If confirmation on status is

16A6.4 of Treasury Regulations
departments and public entities
may dispense with the normal
competitive bidding processes
and procure goods, works or
services by any means, which
may include direct negotiations
and invitation of quotations but
only in an emergency ;if such
goods, works or services are
produced or available from a
single service-pravider only; for
acquisition of special works of art
or historical objects where
specifications are difficult to
compile; acquisition of animals
for zoos; or in any other
exceptional case where it is
impractical or impossible to
follow the normal procurement
processes.

public entity at any stage
deviate from the normal
open tender processes in
line with Sub regulation
16A6.4 of the Treasury
Regulations in procuring
the  required goods,
works or services?

indicate the total number of
incidents whereby the
department or public entity
deviated from the normal
competitive bidding processes in
line with Sub regulation 16A6.4
of the Treasury Regulations in

procuring goods, works or
services and the total amount
spent.
Number of | Total Amount
incidents spent

Riivinnens

yes, provide documentary
proof which should reflect
on -

- service rendered per

case

- appointed  service-
provider per case;
and

= amount paid per
service rendered.




REF COMPLIANCE AREA CURRENT STATUS CONFIRMATION OF STATUS NUMBER OF INCIDENTS DOCUMENTARY PROOF
YES NO
5 In terms of Sub regulation | Did the department or l’ ‘\ If confirmation on status is yes, | If confirmation on status is
16A6.6 of the Treasury | public entity at any stage indicate the total number of yes, provide documentary
Regulations, a ddepartment, | of the period of reporting incidents whereby the | proof which should reflect
constitutional institution or public | participate on any department or public entity | on:-
entity, may participate in any | contract arranged by . procured goods, works or | - service rendered per
contract arranged by means of a | other organs of State in services using contracts of other case
competitive bidding process by | line with the provisions of organs of State and the total | _ appointed  service-
any cn:wq.oﬁm: of state, subject | Sub regulation 16A6.6 of amount spent. provider per case:
to the written approval of such | the Treasury d
organ of state and the relevant Regulations? an .
contractors. - amount paid per
service rendered
Number of Total
incidents Amount
spent
e | R |
6. Government  institutions  are | Did the department or . , . If confirmation on status is yes, | If confirmation on status is
allowed, in terms of the Practice | Public entity at any stage indicate the total number of yes, provide documentary
o note of May 2011 from National | of the reporting period incidents whereby the institution | proof which should reflect

Treasury, to approve variation
orders by not more than 20% or
R20 Million (including applicable
taxes) for construction related
goods, works and/or services of
the original value of the contract
and 15% or R15 Milion
(including applicable taxes) for
all other goods, and/or services
of the original value of the
contract, whichever is the iower
amount.

approve any variation
order on contracts
awarded, in line with the
provisions of the Practice
note mentioned?

approved any variation orders for
modified contracts and the total
amount spent.

.

Number of Total
incidents Amount
. spent

on :-
- service rendered per

case

- appointed  service-
provider per case;
and

- amount paid per
service rendered




REF

COMPLIANCE AREA

CURRENT STATUS

CONFIRMATION OF STATUS

NUMBER OF INCIDENTS

DOCUMENTARY PROOF

YES NO

Government  institutions  are
required, in terms of the
provisions of the Code of
Conduct for Bid Committees and
SCM practitioners (as
contemplated in Circular SCM of
24 March 2006), to ensure that
officials serving in the different
Bid Committees declare all gifts
and invitations accepted to social
events received from suppliers or
potential suppliers, irrespective
of the value of such a gift. Such
declarations must be captured in
the minutes of the meeting and
must be reported to the chief
financial officer. In addition, any
such gifts and / or invitations
accepted by the Chief Financial
officer must be reported to the
accounting officer.

Are the instances
whereby officials serving
in Bid Committees

declared gifts and
invitations accepted to
social events from
service-providers?

@ | 8
L]

If confirmation on status is yes,
indicate the total number of
incidents  whereby  officials
declared such gifts from service-
providers or invitations to social
events arranged by service-
providers.

Number of incidents

If confirmation on status is
yes, provide documentary
proof.

Government  institutions  are
required in terms of Practice
Note SCM 1/2004 to conduct
business with service-providers
whose tax matters have been
confirmed to be in good standing
with the South African Revenue
Service.

Did the institution at any
stage conduct business
with service-providers
whose tax matters were
not confirmed to be in
good standing with the
South African Revenue
Service?

If confirmation on status is yes,
indicate the number of incidents
whereby the institution awarded
contracts to service-providers
whose tax matters were not
confirmed to be in good standing
with the South African Revenue

Service.

Number of incidents

If confirmation on status is
yes, provide documentary
proof which should reflect
on :-

- service rendered per

case

- appointed  service-
provider per case;
and

- amount  paid per
service rendered.




REF

COMPLIANCE AREA

CURRENT STATUS

CONFIRMATION OF STATUS

NUMBER OF INCIDENTS

DOCUMENTARY PROOF

YES NO

In terms of paragraph 15 of the
Guide on the implementation of
the Preferential Procurement
Regulations 2011, Government
institutions may cancel
advertised bids, only if the
quoted prices for all bids
received are not within the limit
of the thresholds prescribed by
the relevant preference point
system (i.e. 80/20 or 90/10); due
to changed circumstances there
is no need for the service, works
or goods; no responsive bids
received; or funds are no longer
available to cover the envisaged
costs.

Did the institution cancel
ar withdraw any
advertised tender due to
circumstances indicated
on paragraph 15 of the
Guide on the
implementation of the
Preferential Procurement
Regulations, 20117

8-

8-

If confirmation on status is yes,
indicate the number of incidents
whereby the institution withdrew
or cancelled advertised bids due
to circumstances menticned on
paragraph 15 of the Guide on
the implementation of the
Preferential Procurement
Regulations, 2011.

~$-

Number of incidents

If confirmation on status is
yes, provide documentary
proof which should also
reflect on the reasons for
the cancellation or
withdrawal of the bids.

10.

Government  institutions  are
required, in terms of Circular
PFMA/SCM 2 of 2009, to
facilitate  security  clearance
(vetting) for officials attached to
their respective SCM Units within
the CFOs offices. This should be
a continuous process to be
followed by Government
institutions for any person joining
the SCM Unit in the public
service. The exercise is aimed at
eliminating corrupt and
fraudulent practices which seem
to be prevalent in the public
sector.

Did the institution made
any new appointments to
the SCM Unit during the
period of reporting?

If confirmation on status is yes,
indicate the total number of new
appointments made during the
period of reporting.

.

Number of incidents

If confirmation on status is
yes, provide documentary
proof in the format as
captured on Annexure A
which is aftached for this
purpose.




REF COMPLIANCE AREA CURRENT STATUS CONFIRMATION OF STATUS NUMBER OF INCIDENTS DOCUMENTARY PROOF
YES ; NO
11. In terms of Sub regulation 8.2.3 | Did the institution at any ' ' If confirmation on status is yes, | If confirmation on status is
of the Treasury Regulations, | stage during the period of indicate the total number of yes, provide register for
Government  institutions ~ are reporting fail to pay for invoices which were paid after payment made after 30
required to pay for services | services rendered on thirty days and those that were days and those older than
rendered by appointed service- | time (i.e. within 30 days still outstanding after thirty days | 30 days still uppaid. In
providers within thirty days. after receipt of invoices)? and their respective total rand addition, the register
values. should also reflect on
reasons which contributed
to the delay in processing
the payment.
Paid after 30 | Older than
days 30 days still
unpaid
I
Rl e
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Information certified to be correct in all respect by:
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